
Packing list template 
and guidelines



Pac k i n g  l i s t  t e m p l at e  a n d  g u i d e l i n e s

4. Add special instructions for the carrier 
if needed, such as how the items are 
packed or how they should be handled.

Export Trading Company (ETC)

James Fisher

2 150 215

UK

Marks and numbers are fully addressed

2. Provide the full name, 
address and contact details of 
the consignee/importer

5. Accurate details on how 
products are packaged. *

6. Fill in the total number of 
packages and units, and 
sum up the total net weight 
of the shipment. 

6.1. To indicate that the shipping marks on the 
packaging are accurate and consistent, you 
may include a note stating that the Marks and 
Numbers are "fully addressed".

7. Add a signature and 
stamp at the bottom of the 
document.

3. Insert shipment/purchase 
reference numbers, dates, and 
type of packaging used.

1. Provide the full name, 
address and contact details 
of the shipper/exporter
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Contact us

Pac k i n g  l i s t  t e m p l at e  a n d  g u i d e l i n e s

https://www.eurosender.com/en/contact

